IIamsaTKa 0 MOPsSIAKE MepeIaYu JOKYMEHTOB JJUYHOI'0 MIPOUCXO0KACHUSA B
rocyJapCTBeHHbIN, MyHUIIUNIAJIbHBIN ApXUB

BoeHHocnyxame Jro0bIX BOMHCKMX 3BaHWW, BHUJIOB M POJOB BOMCK,
ObIBILIME BOEHHOCIY’KAIllME, COTPYJHUKH YaCTHBIX BOCHHBIX KOMIIAHMA U
YYaCTHUKU JTOOPOBOJIbYUECKUX (OPMHPOBAHUN, a TAKKE BOJIOHTEPHI, YUACTHUKHU
(GbOH0B U MTpOrpaMM MOAJIEPKKH crielranbHol BoeHHoM onepanuu (CBO) u (uin)
YJIEHbl UX CeMeH, Kax[blil, kTo uMmeetr oTHouieHue k CBO, moryT oOpaTuthes B
rocyJapCTBeHHbI (MYHUIIMIIATIBHBIN) apXUB M BBIPA3UTh HAMEPEHHE IMepeaTh
CBOM JOKYMEHTHI, ()OTO M BHUJEOMATEpUabl, BOCIIOMHUHAHHUS Ha TOCTOSHHOE
XpaHEHHE.

Kakue JOKYMEHTBI MOKHO II€peaaTb B apan?

B apxuB mnpuHHMAIOTCS JOKYMEHTHI Ha pPa3IUYHBIX HOCUTENSAX, B
pa3HooOpa3HbIX (Qopmax (TEKCTOBbIE, H300pa3UTENbHbIC, ayJIUOBU3yaJbHBIC,
AJIEKTPOHHBIE JOKYMEHTHI) CJICIYIOIINX BUIOB:

JUYHBIE O(QUIMATbHBIE JIOKYMEHTHI (yJIOCTOBEPEHHMs, CBHUACTEIHCTBA,
BOCHHBIC OUJICTHI U JIP.);

JTHEBHUKH, 3aITUCHBIE KHUKKUA, MEMYyapbl, BOCIOMUHAHMUS;

WHTEPBBIO (ayJu0-, BHJIEO- WJIM TEKCTOBbIe) ¢ ywyacTHukamu CBO, wux
pOAHBIMM, 3HAKOMBIMH, B TOM  4YHCJ€, 3alHCaHHbIE  COTPYIHHKAMH
roCyJIapCTBEHHBIX, MyHUIIMIAIbHBIX apXUBOB;

TBOPUYECKHUE pabOTHI Pa3TUIHBIX )KAaHPOB (TIECHU, CTUXHU, PUCYHKH H JIp.);

MEPETnCKa;

doTorpaduu;

JIOKYMEHTBI 00 Y4aCTHHUKE (CTaTbU, BBIPE3KU U3 Ta3€T U KYPHAJIOB U JIp.);

JIpyrue JOKYMEHThl M TIpeAMEThl IO COTJIACOBAHUIO C AapXWBOM B
COOTBETCTBMHM C 3aKOHOJATENILCTBOM Poccuiickoit @enepannu.

He Bce MOKyMeHTHI MOTYT TMOCTYNUTh Ha XpaHeHue B apxuB. He
OTOOpaHHBIE JJIS BKJIIOYEHUST B coctaB ApxuBHOro (onga Poccuiickoit
denepanuu  JIOKYMEHTBI M TMpeaMeTbl Bo3BpamaroTcss ydyacTHuky CBO B
YCTAHOBJIEHHOM MOPSIJIKE.

Kak odopmisiercs neperaya 10KyMeHTOB?
[lepemaua  gokymeHTOB  odopmisieTcss  JOTOBOpOM.  JIOKyMEHTHI

MpeABApPUTCIIBHO IMPUHUMAIOTCA 110 OIIMCH (HO C)I&TOHHOﬁ OHI/ICI/I), HaCTb U3 HUX
MOKCT BIIOCJICACTBHUU OBITH BO3BpalicHa BJIAACIIbIY AOKYMCHTOB IIO aKTY. HpI/I
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OKOHYATEJIbHOM MpHEME OTOOpPAaHHBIX JOKYMEHTOB Ha MOCTOSIHHOE XPaHEHUE B
apXMB COCTABIISAETCS ONMCH ACII, JTOKYMEHTOB IIOCTOSIHHOTO CPOKA XPAHEHUS.

YyactHuku CBO n uHbIE IU11a, OCYHIIECTBIIIONIUE Nepe1ady JOKYMEHTOB U
WHBIX MaTE€pUaJIOB HA XPAHEHUE B TOCYJAPCTBEHHBIM WIM MyHULIMIAIbHBIN apXUB,
HE HECYT HUKaKOH (PMHAHCOBOM HArpy3KH.

[IoaroToBIEHHBIE ApPXUBOM OIMCH M AKTHl COTJIACOBBIBAKOTCA C JIAILIOM,
NepearoIUM JTOKYMEHTHI.

OTOOpaHHbIE JTOKYMEHTHI (OPMUPYIOTCS B OTAEIbHBIA (DOHI JIHYHOTO
OPOUCXOXKJIEHUSI WM BKIIOYAIOTCS B  KOJUIEKUUIO, C(HOPMUPOBAHHYIO U3
JOKYMEHTOB Pa3HbIX JIMII [10 TEMAaTUYECKOMY, BUJOBOMY WJIM UHOMY IPU3HAKY.

Baxno. [loctyn k nepeaaBaeMbIM JTOKyMEHTaM MOXKET ObITh OIpaHUYEH Ha
75 ner B COOTBETCTBMM C 4YacTbio 3 cratbu 25 PDenepanbHOrO 3aKOHA
or 22 oktsa0ps 2004 r. Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit
Oenepannny». YuactHuk CBO u mHOe nuio, nepeaaroiee J0KyMEHTbI U JIpyrue
Marepualbl, UMEET IPaBO YCTAaHOBUTb MHOW CPOK OIPAHUYEHUS JOCTYIA K €ro
JOKYMEHTaM (CpOK OTpaHMYEHHUS] MOYKET OBbITh CHST, CHUKEH WM YBEJIWYEH IO
JKEJIAHWIO TIepeJlarollell CTOpPOHBbI). /[aHHBIE OrpaHWYEHUs YCTAaHABIMBAKOTCSA B
JIOTOBOPE MEpelayu JTOKYMEHTOB JIMYHOTO MPOMCXO0XKICHHS B TOCYAAPCTBEHHBIN,
MYHUIUIAIBHBIA apXUB.

[lepenaua [OKyMEHTOB B apXuB MOXET OBbITh OpraHM30BaHa Kak
TOP’KECTBEHHOE  MEPONpPUATHE, C MPUIIAIIEHUEM IOYETHBIX TOCTEH U
npencraureneil CMU. llepenadya qOKyMEHTOB MOXKET OCYUIECTBIISITHCS TAKKE B
paMKax IMpOBEICHHUS YPOKOB MYJKECTBA I JACTEM M MOJIOJIEKH, APYyrUX
UH(OPMAIIMOHHBIX U MPOCBETUTEIBCKUX MPOEKTOB, MOCBSIICHHBIX COOBITUSAM M
repossm CBO, Bo Bpems BcTped ¢ yuacTHuKamMu CBO u uHBIMU TMiaMu.

Kak 3asiBUTH 0 CBOEM KeJIAHWH NepPeaaTh J0KYMEHTbI?

VYyactauk CBO u uHOe 1M110, U3bsIBUBLICE JKEIaHUE MEpelaTh JOKYMEHThI
Ha MOCTOSIHHOE XpaHEeHHE, MOXKET 00paTUThCS B YCTHOW MIJIM MMUCbMEHHOM (opme B
rOCy/IapCTBEHHBIN, MyHUIUIAIBHBIN apXuB (0OpaIieHne MOXKET ObITh COCTaBICHO
B DJIEKTPOHHOM BHje M (WiH) Ha OyMakHOM HocHTelne) (pekomeHayemas (popma
3asIBJICHUS IPUIIAraeTcs):

IIPU JTMYHOM TOCEIICHUN apXUBa;

10 MoYTe (WK JOOBIM IPYTUM JTOCTYIHBIM CIIOCOOOM) B COOTBETCTBYIOIIMIMA
apXuB;

o HoMmepaM  Telne(OHOB  KOHTAaKTHBIX  JIMI  TOCYJapCTBEHHBIX,
MYHHULIUIIAIbHBIX apXHUBOB.
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[TucemenHOe oOpallieHne JOKHO COACPKATh:

HaVMEHOBAHUE apXUBA;

(damunuio, uMs, oruectBo yyactHuka CBO u nHOro nuna;

IIOYTOBBIM AAPEC WM aAPEC DJIEKTPOHHOM II0YTHI, WHBIE KOHTAKTHBIE
nanHble yyacTHUKa CBO u mHOTO NMua Juisl HalrpaBJICHHsI €My OTBETA;

U3JI0’KEHUE CYTU OOpaILECHUS;

CBEJCHUSA O JOKYMEHTAX WIH MaTepuallax, KOTOPbIEC IUIAHUPYETCS MepetaTh
Ha IIOCTOSIHHOE XPaHEHUE;

JMYHYIO MOJIUCH U AaTy.

Kak ycrtHble, Tak U nucbMeHHbIe oOpamienust yyacTHukoB CBO u wmHoOro
JHIIA MTOAJNIEXAT 0043aTEIbHOMY PACCMOTPEHHUIO.

Kak y3HaThb, B KaKoil apXuB HE00X0AUMO 00PaATUTHLCHA?

VYyactouk CBO wiM uHOE JHIO, JKENAKIllee Nepenaarb JOKYMEHTHI Ha
MOCTOSIHHOE XpaHEHUE, MOXKET 0OpaTUTHCS B:

benepanbHbIi TOCYIapCTBEHHbBIN apXUB;

roCyJIapCTBEHHBIN apXxuB cyOnekTa Poccuiickoit deaeparuu;

MYHHLUITAIbHBIN apXUB.

Nudopmanuio 00 aapecax, KOHTAKTHBIX JAHHBIX MOXHO YTOYHUTH Ha
odurmanpHoM caite «[lopranm ApxuBsl Poccum» Ha riaBHOM cTpaHUIE B pasnere
«ApxuBHas cetb Poccuiickoint @enepanum.

Nudopmanuss 00 angpecax, KOHTAKTHBIX JIAHHBIX JOJKHOCTHBIX —JIMII
(enepanbHbIX rOCYIapCTBEHHBIX ApXUBOB, pa3MelleHa B pasjaene «PDenepanabHble
apXUBHbIE YupexJeHus». Pexomenayem oOpamatbcs B DenepaibHOE Ka3eHHOE
yupexaenue «Poccuiickuii rocy1apcTBEHHBIN apXuB KHHOPOTO(POHOAOKYMEHTOBY

(mamee — PIAKOD[), denepanpHOoe KazeHHOe yupexaeHue «Poccuiickuit
roCyJIapCTBEHHBIN BOCHHBIN apxuB» (nanee — PIBA):
PITAK®O®/]

Anpec: 143400, MockoBckast o0iacTh, r. KpacHoropck, yi. Peunas, 1

Tenedon: 8 (495) 562-14-64
OnextponHas nmourta: info@rgakffd.ru
OdunmanbHbIi caT:

http://rgakfd.ru

http://prakda.pd

PI'BA
Anpec: 125212, r. Mocksa, yi. Aamupana Makaposa, a. 29
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Tenedon: 8 (499) 159-80-91
OnextpoHHas noyta: rgva_rf(@mail.ru
OdunmanbHbIi caT:
http://rgvarchive.ru

Uudopmamuss 00 angpecax, KOHTAKTHBIX JIAHHBIX JIOJDKHOCTHBIX —JIMII
rOCyJIapCTBEHHBIX  apXMBOB  cyObekToB  Poccuiickoit =~ ®enmepanum U
MYHULHUNAIBHBIX apXUBOB, pa3MelleHa B pasnene «OpraHbl yOpaBieHUs
apXMBHBIM JIEJIOM U apXuBbl CyObekTOB Poccuiickoit deneparumy.
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[Tpunoxenue Ne 1

®opma 3asiBjleHMsT O HaMepeHUHM MepeaaTh
JOKYMEHTBI HA MOCTOSIHHOE XPaHeHHe

[upexropy

(HanMEHOBaHME apXUBa)

(nanee — ApxuB)

oT

(®HO nonHOCTHIO)

IIPOXXHUBAIOUICTO 110 aaApPECy

MacrnopT: cepust No

BBIJIaH:

TCI.:

3asgBjeHue

A,

(®UO nonHOCTEIO)

MpOLIy MPOBECTH KOMIUIEKC pabOT MO M3YyYEHHIO JTOKYMEHTOB, HaXOSIIUXCS B MOEM
pacmlopsbKeHUHM, € LEeJdbl0 UX OTOOpa IMOJIHOCTBIO MM YaCTUYHO Ha IOCTOSIHHOE
XpaHEHHUE.

[ToanuceiBas HacTosIIEE 3asBJICHUC, i,

(PHO momHOCTHIO)

Jar0 corjacue Ha oOpaboTKy APXMBOM CBOMX MEPCOHAIBHBIX NaHHBIX (Bkiodas OUO,
MECTO TPOKMBAHUA, TMACIOPTHBIC JJaHHBIE M TeleoH, a TakkKe HWHBIC IaHHbBIC,
HEOOXOJIMMBIX Ui OpraHu3aluu paboThl MO OTOOPY AOKYMEHTOB Ha MOCTOSIHHOE

XpaHCHI/IC) JIIsL ueneﬁ BBIITOJIHCHU A pa60T, YKa3aHHbIX B HACTOAIICM 3asiBJICHUU.

/PactmmdpoBka nmoamucu/

(moamuch)

« » 20 I.
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