TTopsamoK UCII0/Ib30BaHMS aPXUBHBIX JOKYMEHTOB B rOCyapCTBEHHBIX U
MYHMIMIATIbHBIX apxuBax Poccuitckoin @Degepamum

[Ipunosxkenne

K mpukasy Pocapxusa

oT 1 ceutrsiopst 2017 r. Ne 143

3aperucrpupoBad Munioctom Poccun 01.11.2017.
Perucrpanmonnsiin Ne 48765.

ITopsAmOK UCII0/Ib30BaHMS aPXUBHBIX JOKYMEHTOB
B TOCYyJapPCTBEHHbBIX ¥ MYHUIIMIIATbHBIX apXUBaxX
Poccuiickon @enepanymu

(B pemakumu npukasa Pocapxusa oT 9 mronsg 2021 r. Ne 51
3apeructpupobad Munioctom Poccun 19.08.2021. Peructpatmmonnsbiit Ne 64708)

I. O61me no/s10KeHus

1.1. IopsimoK UCIOJIb30BaHUST aPXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHUIIMITATbHBIX apxuBax Poccuiickon @eneparu (nanee — Iopsimok)
paspaboral B cooTBeTcTBUM ¢ PemepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-D3
«O6 apxuBHOM nese B Poccuiickon @eneparum» (CobpaHne 3aKOHOIATETLCTBA
Poccuiickont @eneparmm 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
ct. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, c1. 2291, Ne 31, cT. 4196; 2013, Ne 7,
cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22,
ct. 3097; 2017, Ne 25, c1. 3596).

1.2. Topsimok peryiaMeHTUpPYeET OpraHM3alyio paboThl MTOJIb30BaTeeN C
nokyMeHTamyu ApxuBHoro donma Poccuiickon @enmepaliny 1 Ipyrumm
apXMBHBIMM JOKYMEHTaMM, He COIEP KaIlIMM CBEeIE€HMSI, COCTABJISIIOIIE
roCyJapCTBEHHYIO TalHy (majiee — mejia, JOKYMEHTHI), CITPaBOUYHO-TIOMCKOBBIMMU
CcpeAcTBaMM K HUM M HaXOOSIIMMMUCS Ha XpaHEeHUM B HAYYHO-CITPABOYHbBIX
6M6MOTEeKaX apXUBOB IMeYaTHBIMM U3TaHMSIMU (Iajiee — IevaTHbIe U3IaHus) B
YMTAJIbHBIX 3aj1aX (ITPOCMOTPOBBIX 3a/1aX, KOMHATaX MPOCTYIIIMBaHMS
(hOHOIOKYMEHTOB, ITOMEILEHNSIX KaTaJIOIOB) TOCYIapCTBEHHBIX ¥ MYHUIIMIIATbHBIX
apX¥UBOB (J1ajiee — apXuUBbl) MM (IIPU OTCYTCTBUM CIIEIIMAIBHO BbIAEJIEHHOTO
MTOMeIleHNsI) B paboueir KOMHaTe apxuBa (Jajee — YMTAJIbHbBIN 3aJ1) TTOf,
KOHTPOJIEM PabOTHMKA apXMBa.

1.3. ITonp3oBaTe 06/1aHal0T PaBHBIMM IIpaBaMy Ha M3yUeHue 1aejl, JOKYMEHTOB,
HaXOIAIIMXCS Ha XpaHEHU!M B apXMBax, CIIPAaBOUYHO-TIOMCKOBBIX CPEICTB K HUM,
MeYaTHbIX M3aHNI B COOTBETCTBUM C 3aKOHOZaTeIbcTBOM Poccuiickoin
denepatumn.
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1.4. Ha ocHoBannu [lopsigka apXuBbI, SIBJSIOILMECS YUPEXKAEHUSIMU, MOTYT
pa3pabaThIBaTh JIOKAJbHbIE aKThl, perjaMeHTUpYIolMe paboTy MoJib3oBaTesien C
neyiamu, JOKyMeHTaMM, CITPaBOYHO-TIOMCKOBBIMM CPeJICTBAMU K HUM, ITeUaTHbIMMU
MU3AAHMUSIMM B UMTAIBbHBIX 3aJ1aX apXMBOB C YUETOM ClleliMduKM JOKYMEHTOB
apxuBa, 0COOEHHOCTEN ero paboThl.

I1. Tlopsimoxk odopmiieHMS IIPOITyCKa 0 Ib30BaTe s
B YMUTAIbHBIN 3aJ1

2.1. ITonb3oBaTesb JOMYCKAETCS IJIsI PAOOThI B UMTAJIbHBINM 331 HA OCHOBAaHUM
3asBJIeHMSI B TTPOCTOM MUCbMEHHOM (opMe WM M1CbMa HalpaBUBILIErO ero OpraHa
WUJIM OpraHM3alyy, B KOTOPBIX YKa3bIBAIOTCS paMmiins, MMsl, OTUECTBO (IIpn
HaJMYI) TI0JIb30BaTeJisl, MECTO pabOThI (Yuebbl) U JOKHOCTD (MIPU HAJTMUUN),
yuyeHOe 3BaHMe U yueHasl CTeleHb (IIpy HAIMYUM), TeMa, XPOHOJIOTUYECKEe PaMKU
MICCIIeJOBaHMSL.

2.2. ITpu obopmieHNM mporycka Ajisi paboThl B YMTATLHOM 3aJie MMOJIb30BaTe b
3aII0JIHSIET aHKeTy (MpuioskeHue K ITopsaky), B KOTOPOI yKasbIBaeT:

(l)aMI/II[I/IIOu;

M

OTYeCTBO (Ipu Hanmqnm)u;

oaTy pO)K,Z[eHI/ISI[ﬂ;

I'PaXIaHCTBO ;
MeCTO paboThbl (yuebbl) U JOJIKHOCTD (MIPY HATMUYUN);

obpa3oBaHMe, YUeHOe 3BaHMe U YUEHYIO CTerneHb (py HaJINunmn);

OCHOBaHMe [IJIs IPOBeAEHMSI MICC/IeIOBaHMs (JIMUHOE 3asBJIEHE TI0JTb30BaTe IS WA
MCbMO HaIpaBUBIIIEN €ro OpPraHm3alinn);

TeMY, XPOHOJIOTMYECKIME PAMKM MCCIeLOBaHNS

1eJIb pabOThI;

a[ipec PEruCTPALN 110 MECTY SKUTEJIbCTBA (IIPeGbIBaHms)
azpec GaKTUUECKOrO POKUBAHMS;

HOMEep KOHTAaKTHOTO TesieoHa (Mpy HAJIMUNN);

azpec 3J1eKTPOHHOM MOYTHI (TP HAJIUUNNA);
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e BUI, CEpuUI0, HOMEp U AATy BblIaul TOKYMEHTa, YIOCTOBEPSIOIIErO JUYHOCTD, a
TaK>Ke OpraH, BbIIaBIINNA ,ZI,OKYMeHTu;

o ammaMs, UMs1, OTYeCTBO (TIIpY HaJIMUMM) COMTPOBOKAAIONIETO IUIA—.

ITonb3oBaTe b 3HAKOMUTCS C HOI)}I,U,KOM, MnpeabABIA€T COTPYOAHUKY UNTAJIbHOI'O
3aJia JOKYMEHT, y,ZLOCTOBepHI-OI_LU/Iﬁ JIMYHOCTDb, U OaeT IIMCbMEHHOe COIJIaCye Ha
o6pa60TKy IepCOHaJIbHbIX OJaHHbIX.

HOHI:)BOBaTe)'Ib, He ,Z[OCTI/II‘I_LII/Iﬁ COBEpPHICHHOJIETUSA, JOITYCKaeTCA OJIA pa6OTbI B
YNTAJIbHBIN 321 C OOHMM U3 pO,U,I/ITEI[Ef/i Wi ApyrumM 3aKOHHBIM ITpeACTaBUTEJIEM,
HeCyIMM OTBETCTBEHHOCTD 3a CO6HIO,EL€HI/I€ HOpH,E[Ka HECOBEPIIECHHOJJIETHMM
II0JIb30BaTeJIEM.

ComnpoBoskatoiiye ymiia (B TOM UKcjie 3aKOHHbIe TpeACTaBUTe N, IePeBOAYNKI U
IpyTrye MOMOIIHUKM, JIUIIA, COITPOBOXKIAIOIINME TT0JIb30BaTe/IsI C OTPaHNUYEeHHbIMU
BO3MOSKHOCTSIMM 30POBbSI) TOITYCKAIOTCS B UMTAJIbHBIN 3aJ1 apXMBa Ha OCHOBAHUMA
3aIl0JIHEHHOM aHKeThl, B KOTOPOM YKa3bIBAIOTCS: haMuMIus, MMsI, OTUeCTBO (IIpu
HaJIMUMIA), TaTa POKIEHMS, TPaKIAHCTBO, MECTO pabOoThI (YUeObl) U JOKHOCTD
(TIpM HAIMYMK), aApec pernucTpaLyn o MeCTy XXUTeJIbCTBA (IMpebbIBaHMs), agpec
(aKTMUeCKOro MPOKUBaHMSI, HOMEP KOHTAaKTHOTO TeyiedoHa (Ipy HaJUUNUM), afapec
37IEKTPOHHOM TOYTHI (IIpU HAJIMYMUM), BUI, Cepusi, HOMep U JlaTa BbIgaun
IOKYMEHTa, YIOCTOBEPSIOIIEr0 JMUYHOCTD, a TAaKyKe OpPraH, BbIAABIINI TOKYMEHT,
dbammmst, UMs1, OTYECTBO (IIPM HAJIMUMM) COITPOBOXKIAEMOTO JIMIIA.

2.3. Tlosb3oBaTeI0 HA OCHOBAHMY 3asIBJIEHMS VJIM TIMChbMa HaIlpaBUBIIIEN €Tr0
OpraHM3alMy U 3aMOTHEHHONM aHKeTbl 0DOPMIISIETCSI TIPOITYCK JIJIs pabOThI B
YMTAJIBbHOM 3aJie, NeMCTBYIOIIMI B TeUeHNe KaJeHIapHOTO rojia CO JHS BbIJAul.

JIuiry, cOnmpoBOsKIAIOIIEMY IT0JIb30BATEIsI, HA OCHOBAHMM 3aTTOJTHEHHOM UM
aHKeThbl O(OPMJISIETCS ITPOITYCK B UUTAJIBHBIN 3aJ1, JEMCTBYIOILNI B TeUEHMe
KaJIEHTApHOT'O TOfia CO JTHS BBIIAYNA.

[Iporryck B uMTaIbHbIN 321 OGOPMIISIETCSI B TeUEHME TPeX paboumx JHEN CO THS
MTOCTYTIJIEHNS HEOOXOAMMBIX IOKYMEHTOB.
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2.4. Cpok paboThI B UMTAJILHOM 3aJIe TIPOJIEBAETCSI apXMBOM IO 3asIBJIEHNIO
MOJIb30BaTeJIs MM MMChbMY HallpaBuBIlen ero opranusaimu. [IpoaieHne cpoka
paboThI MOJIb30BaTE/ISI B YUMTATBHOM 3aJie OCYILECTBJIIETCS B TIOPSIAKeE,
MpeayCMOTpeHHOM ITyHKTOM 2.3 [Topsiaka.

II1. JocTyn no/sib30BaTe/a K AejiaM, JOKYMeHTaM,
CIIPAaBOYHO-TIOMCKOBBIM CpeJICTBaAM K HUM, [IeYaTHBIM U3JaHUSIM
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3.1. Ilosp3oBaTes o MmpeaocCTaBJ/IIeTCdad JOCTVYII K AeJIaM, IOKYMEHTaM, CIIpaBOYHO-
IMTOMCKOBBIM CpeACTBaM K HUM, IT€4aTHbIM M3JaHUAM C YUE€TOM OI‘p&HM‘IGHMfI,

o o 1
YCTaHOBJIEHHbIX 3aKOHOOA4TE€/JIbCTBOM Poccuiickon cDe,Zlean,I/II/Iu.
3.2. Ilosp30BaTesntio MnmpenocCTaBJIsIeTCda JOCTVYII K AeJiaM, IOKYMEHTaM, CITPaAaBOYHO-
IIOMCKOBBIM CpeancCTBaM K HMM, ITI€YaTHbIM M3OaHUSAM OI'PAaHNYEHHOI'O OOCTYIIA:

3.2.1. comepskallMM CBeJIeHMsI, COCTABJISIIOIIME OXPaHIEMYIO 3aKOHOAATE/IbCTBOM
Poccuitckon @enepaiiny TaHy, IIpy YCJIOBUM COOJTIOAEHMS 110JIb30BaTeIeM
TpebGOBaHNI 1 OrpaHMUEeHNI, YCTAHOBJIEHHBIX 3aKOHOIATeILCTBOM Poccuitckon
®denepaiiuy;

3.2.2. UMEIOILIMM IIOMETY «JIJISI CJTy>KeOHOTO MOJIb30BaHMSI» TPV HAJIMINU
MMCbMEHHOTO paspeliieHnst oT GoHIo06pa3oBaTelis (MMpaBOIpeeMHIKA);

3.2.3. comepsKallMM CBeIEeHMS O JIMYHOM U CEMEMHOM TaliHe IpaskJaHuHa, ero
YaCTHOM KM3HU, a TAaK)Ke CBeIEeHMsI, CO3IalolIye YIrpo3y IJIs ero 6e30macHOCTH, 10
ucTeueHus 75 jeT co aHs co3maHus JOKYMEHTa, eCJIi M0JIb30BaTe lb:

SABJIAETCA CY6'I)€KTOM YKa3aHHbIX CBE,ZLEHI/IIZ — Ha OCHOBaHMM COOTBETCTBYIOIIIETO
3asiBJIEHUS IIpU MpeabsaBJI€HNM JOKYMEHTOB, YAOCTOBEPAOIINX JIMUHOCTD,

SIBJIIETCST HACJIEIHMKOM IT0 3aKOHY — Ha OCHOBAHMUM COOTBETCTBYIOIIETO 3asiBJIEHMS
MIpY MIPeIbSIBIEHUY JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTD U
MO TBEPXKIAIOIINX POACTBO;

SIBJISIETCSI HACJIEIHVKOM ITO 3aBeIaHMI0 — HA OCHOBAHUM COOTBETCTBYIOIIIETO
3asBJIEHUSI TIPU TIPeIbSIBJIEHUY JOKYMEHTOB, YAOCTOBEPSIIONINX JTUYHOCTD, a TaKKe
IOKYMEHTOB, TIOJITBEPsKIAIOIIMX TPABO HAC/IeIOBaHMs, C yKa3aHeM Ha
COOTBETCTBYIOIIUI TOCTYII K YKa3aHHBIM JieJiaM, IOKYMeHTaM;

MMeeT coriacyue rpaskgaHuHa UM ero HacJIeMHMKOB Ha JOCTYII K YKa3aHHbIM
CBeIeHMsIM — Ha OCHOBAaHMM COOTBETCTBYIOILETO 3asIBJICHMS IIPU IIPeIbIBICHUN
IOKYMEHTOB, YIOCTOBEPSIIOIIMX JIMUHOCTD, a TAKKe TOBEPEHHOCTH OT I'paskIaHHa
MJIU €r0o HaCJIEIHUKOB, YIOCTOBEPEHHOM B MOPSIIKE, YCTAHOBJIEHHOM
3akoHomaTeabcTBOM Poccuiickon @emgepanyy, NOATBEPsKAAIOLIEN ITPABO
MIpeCTaB/ISATh MHTEPECHI JOBEPUTEIS.

3.3. JlocTym MoJyib30BaTesIs K ej1aM, JOKYMeHTaM, CIIpaBOYHO-TIOMCKOBbIM
CpeIcTBaM K HUM, ITeYaTHbIM M3IaHNUSIM, TIepelaHHbIM II0 JOTOBOPY B apXMB
COOCTBEHHMKAMM WJIN BJIaJie/IbliaMM, YCTAHOBUBIIMMM OTrPpaHNMUYEHMST Ha TOCTYII K
HJM, OCYILIECTBJISIETCS IIPU TIPEIbSIBIEHUN TMCbMEHHOTO pa3pelieHnst OT
CcOOCTBEHHMKA WJIM BIaAesIblia.

3.4. [TocTy1 1op30BaTesIs K JejiaM, TOKyMeHTaM, CITPaBOYHO-TTOMCKOBBIM
CpeICcTBaM K HUM, ITe4aTHbIM M3aHMSIM, Ha KOTOpbIE€ paCIIpOCTPAHSIETCS IeMICTBIE
3akoHopaTenbcTBa Poccuiickon @epepaiiyiv 06 MHTE/JIEKTYaJTbHOM
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COOCTBEHHOCTH, OCYIIIECTBJISIETCS C YUYETOM TPeOOBaHMM 3aKOHOIATEIbCTBA
Poccuitckon @enepaiiny 06 MHTEIEKTYaTIbHOM COOCTBEHHOCTM.

3.5. HO)’IbSOBaTeIII-O, ABJIAIOIIEMYCA IIpeaCTaBUTEIEM (I)OH,ZLOO6p8.30BaTe.TIH WJIN ero
IMpaBOITpeeMHNMKa, OPpraHoB FOCYHapCTBeHHOﬁ BJIaCTU U MHBIX TOCYIapPCTBEHHbIX
OpraHoOB, OPraHoOB MECTHOT'O CaMOYIIpaBJIeHMd, DOCTVYII K JeJlaM, JOKYMEHTaM,
CITpaBOYHO-IIOMCKOBbLIM CpedCTBaM K HUM, ITeYaTHbIM U3OaHVAM OIrpaHMYEHHOI'O
OOCTYIIa ITPpeJoCTaBJIACTCA B IIpeaeyiaX MCIIOJIHEHUA C)Ty}Ke6HbIX 006sI3aHHOCTEMN 10
MOTMBMPOBaAHHOMY IIMCbMEHHOMY O6paH_IEHI/I}O OopraHa, OpraHmn3alm, YbMM
IIpeacTaBUTEIEM OH SBJIAETCA.

3.6. [lonIMHHMKM apXUBHBIX 1€/, IOKYMEHTOB, ITeUaTHble U30aHMs He BbIIaIOTCS B
cayJasix:

Ha/Imumst Konuit (oHIa 1oTb30BaHMsI (32 MCK/IFOUEHMEM BbIIaun,
. [1.1]
MpeayCMOTPEHHOM MPaBUIaMu-~-);
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BBITIOJTHEHMS CJTY>KeOHbBIX 3a[laHMI COTPYAHUKAMM apXyBa C MCI0JIb30BaHMEM
3aTpeOOBaHHbBIX ITOJIb30BaTE/IEM eI, JOKYMEHTOB, IeUaTHbIX U3IaHUN, TIPU ITOM
CPOK, B T€UEeHle KOTOPOr'o TaKkye JeJia, JOKYMEHThI, IeYaTHbIe U3IaHus He
BBIJAIOTCSI, He MOKeT IpeBbIiaTh 120 pabounx mHEN ¢ MOMEHTa 3aKa3a Ux
MOJIb30BaTeJIEM;

BbIJIauM JIeJI, JOKYMEHTOB, IIeYaTHbIX M3IaHMIi BO BpeMEHHOE I10JIb30BaHMe
IOPUONYECKUM U QU3NUYECKUM JIUIaM-(OHI000pa30BaTeIsIM, UX
MIpaBOIIPEEMHMKAM MJIU TI0 3aIpOCaM OPraHOB TOCYIapCTBEHHON BJIACTU U MHBIX
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBJIeHMs, IIPM 3TOM CPOK,
B TeUeHMe KOTOPOro TaKye Jejia, JOKYMEHThI, IleuaTHbIe U3JaHMs He BbIIAIOTC,
He MOXKEeT ITPeBbIIIaTh CPOKA, YKA3aHHOT'O B aKTe O BblJlaue BO BpeMeHHOe
TI0JIb30BaHMe TaKMX JIeJ1, JOKYMEHTOB, ITeYaTHbIX U3TaHUII;

SKCIIOHMPOBaHMUA OeJ1, HOKYMEHTOB, ITI€YaTHbIX I/IB,HaHI/Iﬁ Ha BbICTAaBKe, IIPM 3TOM
CPOK, B T€U€HME€ KOTOPOro Takme geja, JOKYMEHThI, [TIedYaTHbIEC M3OaHNI He
BbIOAIOTCA, HE MOXKET IIPEBBbIIIATh CPOKA MX BbIAa4Y¥M M3 apXMBOXpaHWJINIIIA,
oI1rpene/IeHHOr'o pacropaignTe/JibHbIM JOKYMEHTOM Ha ITpOBeaeHMe BbICTAaBKU;

BBIJIAUM J€JI, JOKYMEHTOB, ITeUaTHbIX U3IAHUM IPYTrOMY IOJIb30BaTeNIO B
YMTAJIbHBIN 3aJ1, IIPM 3TOM CPOK, B T€UEHME KOTOPOrO TaKue JeJia, JOKYMEHTHI,
revaTHbIEe U3IaHMS He BbIIAIOTCS, HE MOSKET IpeBbIiiaTh 40 pabounx gHen C
MOMEHTA 3aKa3a MX I0JIb30BaTeJIeM.

3.7. B ciyuae HapyleHus M0JIb30BaTe/ieM MOAMyHKTOB 4.2.5, 4.2.6,4.2.9,4.2.12,
4.2.19 Tlopsinka MOMJIMHHMUKY apXUBHBIX 1), JOKYMEHTOB, CITIPaBOYHO-TIOMCKOBBIX
CpPeACTB K HUM, ITeUYaTHBIX U3TaHNI ITOIb30BATEII0 He BhIIAIOTCS C JAThl ITOJAYUN
apXMBOM 3asiBJIEHMSI 00 aAMMHMCTPATUBHOM ITPaBOHAPYIIIEHNUY JIMOO 3asiBJIEHMS O
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MpecTyIieHnn no GakTy COBepIlleHMs MT0JIb30BaTe/IeM YKa3aHHbIX B HACTOSIIEM
ITyHKTe HapyllIeHU! U A0 OaThl BCTYIVIEHUS B 3aKOHHYIO CMJTY TTIOCTaHOBJIEHMSI IO
nesry 06 aAMMHUCTPATUMBHOM MpaBOHApYIIeHUM JIMOO BbIHECEHUS pellieHUsT 06
OTKase B BO30Y>XIeHUM Jiejia 00 afMUHMUCTPAaTUBHOM ITpaBOHapPYIlIeH!! 10 (PakTy
COBepILIeHMs NT0JIb30BaTeIeM YKa3aHHbIX B HACTOSIIEM ITYHKTe HapylleHU UiIn
IaThl BCTYIJIEHMS] B 3aKOHHYIO CMJTY IIPUTOBOpA Cyjia 0 YTOJIOBHOMY A eJTy JIM00
BbIHeCeHMsI pellieHusi 00 OTKase B BO30YKAeHUM YTOJOBHOrO Aesa Mo GakTy
COBepIlIeHNsI MT0JIb30BaTe/IeM YKa3aHHBIX B HACTOSIIEM ITYHKTe HapyIIeHMUIA.

IV. IIpaBa 1 00513aHHOCTHU II0JIb30BATE/ISI
4.1. ITonb3oBaTe b BIpaBe:

4.1.1. ITocemaTth YMTAIbHBIN 3aJT apXUBa, M3Yy4aTh Jeja, JOKYMEHTbI, CIIPABOYHO-
TTOVICKOBBIE CPEeACTBA K HMM, ITeYaTHbIE U3IaHNsSI Ha Oe3BO3MEe3THO OCHOBE.

4.1.2. TlonyuyaTh yCJIyrM Ha BO3Me3IHOM OCHOBE C 0opopmJIeHMeM aKTOB CHAUM-
MIPMEMKM OKa3aHHbIX YCJIYT.

4.1.3. TlosryyaTh HEITOCPECTBEHHO B apXMUBE WJIM C MCIIOJIb30BaHMEM
MH(POPMALIMOHHO-TeJIEKOMMYHMKALIMOHHBIX ceTell MH(POpMAaIIMIO O IOPSIAKe
odopmeHnsT MPOMycKa B YMTAJIbHBIN 3aJ1, Ipaduke paboOThl UMTATBHOTO 3aJ1a,
TIOPSIIKE U YCJIOBUSIX MIPEAOCTABIEHNST YCIYT apXUBOM.

4.1.4. Tlonyyats [OJis1 U3yUyeHUsI B BUJle TIOJJIMHHUKOB U (M) Komui GpoHAaa
IT0JIb30BaHMS JIeJia, JOKYMEHTHI, IIPOIIeAIe HayYHOe OMMCaHNe, TEXHNUYeCKOe
odopmeHne 1 He TIpU3HAHHbIE HAXOISIIMMMCS B HEYIOBJIETBOPUTEILHOM
(U3MYECKOM COCTOSIHMM B COOTBETCTBUM C IMOPSAKOM IMPU3HAHMS TOKYMEHTOB
ApxusHoro ¢onma Poccuiickon @enepanyy HaXOOSIIMMUCS B
HEYIOBJIETBOPUTEILHOM (DM3MUECKOM COCTOSIHMM, CITPABOYHO-TIOVICKOBbIE
CpeICcTBa K HMM, IIeUaTHbIe vznanusZ.

[TopymHHMKM [es, JOKYMEHTOB, MMerolye Koy GOoH/Ia ITOJIb30BaHMS,
SIBJISIIOIIMECS] YHUKAJIbHBIMM, MeIolLyie B OGOPMJIEHMM WM B TIPUJIOSKEHMUM K HUM
I parolieHHbIe METaJIIbl M KAMHM U COCTOSIIYIE HA OCOO0OM peskuMe ydeTa U
XpaHeHMs], a TaKyKe HaXOISIIMECS] B HEYIOBJIETBOPUTEIbHOM (DU3UUYECKOM
COCTOSIHUM, BBITAIOTCSI B TTOPSIIKE, YCTAHOBIEHHOM ITpaBUJIaMyM OpraHu3aIum
XpaHeHMsI, KOMIIEKTOBaHMSI, YUeTa M UCIIOJIb30BaHMS JOKYMEHTOB APXMBHOI'O
donga Poccuiickon @enepauym 1 Opyrux apXuBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX ¥ MYHUIIUTIAJIbHBIX apXMBax, My3esIX ¥ OMOIMoTeKax, HayYHbIX
opraHmMzanysx .

4.1.5. ITonyuathb B IeHb 0OpallleHsl CIIPaBOUYHO-TIOMCKOBBIE CPEICTBA K JeJIaM,
IOKYMEHTAaM, a TaKKe MMeTb JOCTYII K aBTOMAaTMU3MPOBAHHBIM CIIPaBOYHO-
ITOMCKOBBIM CPeACTBaM, HAXOASIIMMCSI B UATAJILHOM 3aJI€.
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4.1.6. 3aKka3bpIBaTh B YMTAJIBHOM 3aJI€ VJIM C UCIIOJIb30BaHMEM MH(POPMAaLMMIOHHO-
TeJIEKOMMYHMKAILIMOHHBIX CeTel Jiesia, JOKYMEHTbI, CIIpaBOYHO-TIOMCKOBbIE
CpelicTBa K HUM, leUaTHbIe M3IaHMs 110 TeMe MCCaeq0oBaHus.

4.1.7. 3aka3pIBaTh €IMHOBPEMEHHO B TeUeHye paboyvero JHS U IOIyYaTh Ha
6e3B0O3Me3IHOI OCHOBE He I03[IHee ueM uepe3 2 pabounx IHS (Iesa, JOKYMEHThI
OTr'PaHMUYEHHOrO AOCTYIIA, YACTUYHO pacCceKpevyeHHble, Ha MHOCTPAHHbIX SI3bIKAX —
He no3aHee ueM uepes3 10 pabounx mHein) co nHs1 opopMJIeHMs 3aKasa:

no 20 men o6imm o6beMoM He 60s1ee 1500 cToB (160 OIHO 110 06HEMOM
60stee 1500 CTOB) yIIpaBAeHUYECKON 1 HAYUYHO-TEXHNYECKON JOKYMEHTALVIM UK
He 6oj1ee 500 ycToB (60 ofgHO Ae10 06bemoMm Gostee 500 JMCTOB) JOKYMEHTOB
JIMYHOT'O TIPOUCXOXKIEHNSI;

pife) 10 €IVHNLL XpaHEHM ayIMOBMU3YyaJIbHbIX M 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. 3yuarthb 1osryyeHHbIe Jiesia, JOKYMEHTbI, IeuaTHble u3ganus B TeueHue 20
pabounx OHeN, MOIJIMHHUKN 0CO00 LIEHHBIX [IeJI, JOKYMEHTOB B TeUEeHMe
10 pabounx mHein.

4.1.9. UmeThb B M0JIb30BaHMM OJHOBpeMeHHO 10 20 mes1, JOKYMEHTOB, ITeUaTHbIX
u3maHui, oo1mM o6breMoM He 6o0siee 1500 micToB (J6GO OJHO A0 06BHEMOM
60os1ee 1500 1CTOB) yIIpaBJIeHYECKO ¥ HAYYHO-TEXHUYECKON JOKYMEHTAIIUM U
He 6oJs1ee 500 ymcToB (60O ogHO Heo o6bemoMm 6ostee 500 JMCTOB) JOKYMEHTOB
JIMYHOTO IPOMCXOKIEHVS.

4.1.10. 3aka3bIBaTh M MOJyYaTh AeJia, JOKYMEHTbI, IeUaTHbIe U3IaHNs paHee
CPOKOB BbIfauM 1 (M) CBEpX 0O'bEMOB BbIJIauM, YCTAHOBJIEHHBIX TIOJITYHKTOM
4.1.7 Tlopsinka, Ha BO3ME3THOV OCHOBE.

4.1.11. IIpoBepsATb Mpy NOTyYEHUM Aesl, JOKYMEHTOB, CITIPaBOYHO-TIOMCKOBbBIX
CpPeACTB K HUM, ITeUaTHBIX U3TAHUN UX I1€JIOCTHOCTDb I COXPAaHHOCTb.

4.1.12. ITonb3oBaTbcsl 0O0PYIOBaHMEM YMTAJIBLHOIO 3aj1a, MpeJHa3HauUeHHbIM IS
M3YyUYEHMSI JIeJ1, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM, ITe4aTHbIX
U3IAHUIA.

4.1.13. icnonb30BaTh IMPY U3yYEHUM IeJI, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CpPeICTB K HUM, ITeYaTHbIX U3IaHMI 151 OCYILIECTBJIEHMS BBIIIMCOK 1 Habopa
TeKCTa COOCTBEHHbIE TEXHMUECKME CpeicTBa O6e3 3BYKOBbIX CUTHAJIOB 1 6e3
MOIK/TIOYeHMST K MH(POPMaILMOHHO-TeJIEKOMMYHMKAIIMOHHBIM CETSIM apXMBa U
apeHJ0BaTh TEXHMYECKME CPeACTBa apxuBa.

4.1.14. 3aka3bIBaTh JMOO U3rOTAaBIMBATh CAMOCTOSITEJILHO apeH TyeMbIMMU
TeXHUUYECKUMMI CPeACTBAMM apXMBa MM COOCTBEHHBIM TEXHUYECKUM CPeICTBOM
KOIMM apXUBHBIX JeJl, JOKYMEHTOB, IleUaTHbIX M3aaHui B oobeMe He 6osiee 100



JIUCTOB (KapoB, 3JIEKTPOHHBIX 0OPa30B) B TeueHMe paboyero JHs Ha BO3ME3THOM
OCHOBe IIpy COOMIoAeHN TpeboBaumii MOANYyHKTOB 4.2.21 — 4.2.25 ITopska.

4.1.15. 3aka3bIiBaTh KOINMA JIeJI, JOKYMEHTOB, ITeUaTHbIX U3JaHuii 1160
M3TOTaBJIMBATh CAMOCTOSITEIbHO KOIIUM eI, JOKYMEHTOB, ITeUaTHbIX U3TaHNUI BO
BHeOYepeaHOM Iopsiake U (M) cBepX 00beMa, YCTAHOBJIEHHOT'O B ITOITYHKTE
4.1.14 Tlopsinka, Ha BO3MEe3THOM OCHOBE.

4.1.16. BHOoCUTDb B UMTAJIbHbIN 3aJ1 ¥ BBIHOCUTDb MMCbMEHHbIE TTPUHAIJIESKHOCTH,
BBIIMCKA U3 JIeJ1, JOKYMEHTOB, CITPaBOYHO-TIOMCKOBBIX CPEICTB K HUM, IT€4aTHBIX
M3OAaHUMA, KO apXUBHBIX TOKYMEHTOB, II€UATHbIX M3HOAHNUM, JIUCTHI C
MAIIIMHOIIMCHBIM TEKCTOM, PYKOIIMCHBIN MaTepyuasl, FpaHKM HayYHOM pabOThlI,
COOCTBEHHbIE TEXHMUECKNE CPEICTBA, MCIOJIb3yeMbIe IIPY U3YUEHUN JIeT,
IOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEICTB K HMM, IIeUaTHBIX M3OaHNM,
KOIIMPOBAHNM JeJI, JOKYMEHTOB, ITeUaTHbIX M3AAHNI Ha OCHOBAHMM 3asIBJIEHVS.

4.1.17. IlpuBnexkaThb B ciyyae HEOOXOAMMOCTH K paboTe B UATAJILHOM 3ajie
COITPOBOXKAAOILMX JIUIL B TIOPSIIKE, YCTAaHOBJIEHHOM ITyHKTOM 2.2 ITopsiaka.

4.1.18. IIpenocTaBisiTh apXMUBY K3EMILISIP U3IaHMS, IOJTOTOBJIEHHOTO C
MCIIOJIb30BaHMEM J1eJI, TOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MeYaTHbIX U3TaHNUI, HAXOOSAIIMXCS Ha XpaHEeHUM B apXMBe.

4.1.19. O6pamaTbCsi K pYKOBOACTBY apxXMBa C MPeII0KeHUSIMMI, 3aMeUaHUsIMU,
sKayio6amMuM 10 BOITPOCaM OpraHM3anyy padboThl YMTAJIBHOTO 3aJ1a.

4.1.20. O6skanoBaTh OTKAa3 B BbIaue JIejl, JOKYMEHTOB, CIIPAaBOUYHO-TTIOMCKOBBIX
CpPeICTB K HUM, ITeYaTHBIX U3JaHUI B COOTBETCTBUMU C 3aKOHOIATE/IbCTBOM
Poccuiickon Denmepanym.

4.2. TTonb3oBarenb 00513aH:

4.2.1. Cobmonath [Topsimok 1 paspaboTaHHbIe HA €r0 OCHOBE JIOKAJIbHbIE aKThlI,
perjiaMeHTHpYIollye paboTy MOJb30BaTeNeN C aejlaMy, JOKYMEeHTaMy, CIIpaBOYHO-
TTOVICKOBBIMM CPE[ICTBAMM K HUM, IIE€UYaTHBIMM U3TAHUSIMM B UMTAJIbHBIX 3a/1aX
apXMBOB.

4.2.2. CnaBaTb Ha XpaHEHME IIPU BXOJIE B UMTAJIbHBIN 3aJ1 BEPXHIOIO OIEKIY,
cymku pasmepom 6osiee 200x300 MM, 30HTBI, TAKETHI ¥ MHBIE ITPEIMETHI, KPOME
yKa3aHHbIX B rmoamnyHkTe 4.1.16 INopsaxka.

4.2.3. BHOCUTD B UMTa/IbHBIN 3aJ1 TPpeAMETbI, yKa3aHHbIe B MoAnmyHKTe 4.1.16
ITopsinka, B mpo3pauyHoMm IakeTe u () cymke pasmepom He 6ojiee 200x300 mm.

4.2.4. PeructpupoBaTbCs P KasKIOM ITOCEIIeHUM B )XypHaJie yueTa IOoCeIeHUn
YMTAJIbHOTO 3aJIa.



4.2.5. Cobsmogath rpaduk paboThl UMTAIBLHOTO 3aj1a ¥ apXyuBa, OOIIECTBEHHBIN
MIOPSIIOK, TUIIIMHY U YMCTOTY B UMTAJIBHOM 3aJie, a TAaK>Ke IIpaBa M 3aKOHHbIE
MHTEepeChI IPYTruX MoJib30oBaTesei 1 paboTHMKOB apxuBa. He mpoHOCUTD
IIPOJTYKThI MMAUTAHUS Y HAIIUTKM B UMTAJIbHBIN 3aJ1.

4.2.6. ObecrieunBaTh 1I€JIOCTHOCTb ¥ COXPAHHOCTD MOJTYUEHHbIX JJIS U3YUEeHUSsI
neJl, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM, ITeUaTHbIX U3TaHUIA.

4.2.7. CtaBuUTb NMOAMMCH B 3aKa3e (TpeOGOBaHMM) 3a MTOTyUeHMe Jesl, JOKYMEHTOB,
CITPaBOYHO-TIOMCKOBBIX CPENICTB K HMUM, TIeYaTHbIX M3IaHUIA.

4.2.8. HezamemymrembHO COOOIIATh PAOOTHUKY YMTAJIBHOIO 3a/Ia apXMBa 00
OOHapY>KeHUM TOBPEKIEeHUI 1n 1ePeKTOB Jesl, JOKYMEHTOB, CIIPaBOYHO-
MTOMCKOBBIX CPEICTB K HUM, [TeUaTHbIX U3JaHUIi, OTCYTCTBUM JIULCTOB,
HeNpaBUJIbHONM HyMepaLyy, HaJIMUUM BJIOXKEHM, He YKa3aHHBIX B JIMCTaX-
3aBEePUTEJISIX TTOTYUYeHHbIX JIel.

4.2.9. He MOBpeXOaThb ITIOJIYUYEHHbIE eJia, JOKYMEHTbI, CITPABOYHO-TIOMCKOBbIE
cpencTBa K HUM, ITeyaTHbIe 1U3aaHMd, B TOM UlMCJie:

He MMMUCaTb Ha JIMCTaxX geji, JOKYMEHTOB, He IIaUuKaTb, HE PBAaTb, HE PE€3aTb JIMCTbI
aeJl, IOKyMEHTOB, HE 3arubaTh UxX YIJibl, H€ BbIPBIBATL JIMCTbI U3 OeJI, HE
repek/jiaabiBaThb JIMCTHI B AeJIaX,

HE€ BHOCUTDb UBMEHEHNM B TEKCTbI JOKYMEHTOB, HE [€J/IaTb Ha JOKYMEHTaX U
00JIOKKaxX AeJ1, YIIaKOBKax ayaMOBMU3Yya/JIbHbIX NOKYMEHTOB IIOMETbI, MCITPpAaBJICHWSI,
NnmoagYepKuBaHMLI,

He M1CcaTh Ha JIMCTaX OyMaru, IMoJIOyKeHHBIX MOBEPX JIeJ, TOKYMEHTOB, He
KaJIbKMPOBATh IOKYMEHTAHI;

He BKJIaJbIBATb B AeJia, JOKYMEHTbI, YIIAKOBKU ayaANOBNU3YyaJIbHbIX JOKYMEHTOB
IIOCTOPOHHME ITpeaMeThbl, He OCTAaBJISITh B OejlaX 3aK/JIaaKu,

He OCTaBJISITh JeJia, JOKYMEHTbI OTKPBIThIMM Ha BpeMs OTCYTCTBMS I10JIb30BaTe/Is B
YMTAJIbHOM 3aJie;

He T10JIb30BaThCSl KJIeeM, CKOTYEM, MapKepOM, IIeEPbEBOM PYUKOM, CTUKEPOM,
KOPPEKTUPYIOIIEN SKUIKOCTBIO (IITPUXOM), KOIMMPOBAJIBHOM OyMaromn,
HOKHULIAMM, IPYTUMMU PEXKYIIMMU IIpeIMeTaMu;

He TepefaBaTh Aesa, JOKYMEeHTbI APYTUM 0JIb30BaTesIsIM (32 UCK/IIOUeHeM
COITPOBOXKIAIOIINX JINII, YKa3aHHBIX B IMyHKTe 2.2 [Topsinka);

He OpaTh Jes1a, JOKYMEHTHI Y IPYTUX MOJIb30BaTesiei (3a UCKIIOUYEeHEM
COIPOBOKIAIOIINX JINII, YKa3aHHBIX B IMyHKTe 2.2 [Topsiaka);

He [eJIaThb ITIOMEeThbI Ha KapTOUYKaX IIPU UCIIOJIb30BAHMM KAaTaJIOI'OB,



e He IIepeCTaB/IATb M HE BBIHMMATDb KapTOUYKM M3 KaPTOTEUYHbIX AIIMKOB IIPpA
VICITIOJIb30BAaHMM KaTaJIOT' OB,

e He IIPMMEHATDb (l)I/IBI/ILIECKI/Ie YCUJINA, KOTOPbIE MOTI'YT ITPUMBECTU K HAPYIIIEHNIO
OEeJIOCTHOCTHU IieperrjieTa geji, HJOKYMEHTOB.

4.2.10. 3amno/HITh JIMCTbI UCIIOJIb30BAHMS TTOJTYUEeHHBIX AeJl, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM (TIpY HAJIMUMUM Y HUX JIICTOB
MCII0JIb30BaHMs ), YKa3bIBas ATy UCIIOIb30BaHMsI, (aMUJINIO, MHULIVAJIbI
(pa3bopunBO), XapaKTep MPOU3BEIEHHON PAOOTHI.

4.2.11. CpgaBaTb COTPYAHMUKY UYUTAILHOTO 3aj1a ITOC/Ie OKOHYAHMST pabOThI P
KasKJIOM MOCeIIeH!M YMTAJIbHOTO 3aJ1a Jejia, JOKYMEeHTbI, CIIPaBOYHO-TIOMCKOBbIE
CpencTBa K HUM, IleyaTHbIe U3TaHus.

4.2.12. He BBIHOCUTD U3 UYMTAJBHOI'O 3aj1a Jlejia, JOKYMEHTbI, CIIPaBOYHO-
TIOMCKOBBIE CPeJICTBA K HUM, IeuaTHbIe U3oaHus, KOnuyu (GOH/Ia IT0/Ib30BaHMSI.

4.2.13. CobmomaTh TpeboBaHMs pabOThI C 000PYAOBaHMEM, YCTAHOBJIEHHBIM B
YMTaAJILHOM 3aJI€.

4.2.14. He mpou3BOaUTb Ha KOMITbIOTEpPAX UUTAIBHOTO 3aJ1a apXy1Ba KOMMPOBaHMe
1 MoaM(UKaALMIO 3JIEKTPOHHBIX PECYPCOB, He 3arpy’kaTh ¥ He YCTAHABIMBAThb
MpOrpaMMbl, He BHOCUTb M3MeHeHMsT B QalIOBYIO CTPYKTYPY U HE MEHSITh
CTPYKTYPY PacCIOJIOKEHMS TTallOK, He UCIIOIb30BaTh KOMITbIOTEPhI YMTAIbHOT'O
3aj1a apxXuBa JJIs Iepenaun nHGopmanum yepes MHOOPMaLMIOHHO-
TeJIEKOMMYHMKALMOHHbBIE CETH, HE BBITPYKAThb C HUX MHPOPMALMIO Ha CheMHbIE
HOCUTEJIN.

4.2.15. He 3axoguth B c1y>keOHbIE IOMEIEHNS apX1Ba, He T0JIb30BaThCS
CITy>KeOHBIMM KapTOTEKaMM, CJTy;KeOHbIMM TejieoHaMM, a TaKKe TEXHUUECKUMMU
CpeICcTBaMM apXyuBa, HAXOASIIMMICS BHE IIpeie/IOB YUTAILHOIO 3aj1a.

4.2.16. He nepepaBathb MpOITyCK B YNTATbHBIN 3aJ1 APYromy Jinily (3a
MCKJTIOUeHMEM COMTPOBOXKAAIOIINX JIUI, YKa3aHHbIX B ITyHKTe 2.2 [Topsigka).

4.2.17. TTpyu HeBO3MOXKHOCTM IOCEIIeHMs YMTAJIbHOI'O 3ajla B TeUeHMe CpoKa, Ha
KOTOPBIN BbIIAHBI JeJ1a, JOKYMEHTbI, [IeYaTHbIE M3TaHNsI, COOOIIATh B apXUB IJIS
MIPOJJIEHMSI CPOKA MX HAXOXKIEHMS B UMTAJIbHOM 3aJie (He 60Jjiee uem Ha 10
pabounx mHen). Ecim Takast mpock0ba OT IT0JIb30BaTesIsI He TIOCTYIIaa,
rogoOpaHHbIe JIe/ia, JOKYMEHTbI, IleuaTHbIe U3IaHMs BO3BPAIAIOTCS B
apxXMBOXpaHWINIIE Oe3 yBeoOMJIEHMS TT0JIb30BaTeJIsl.

4.2.18. CoobmuiaTh B apxuB 00 U3MEHEHUM CBEIEHMI, 00sI3aTe/IbHbIX K YKa3aHUIO B
aHKeTe I10JIb30BaTe/Isl, PpabOTaloILEero B UMTAJIbHOM 3aJie, IIpU IePBOM IT0CJIe
TaKOT'0 M3MEeHEeHMs IOCEIeHMM UYMTAIbHOIO 3a/1a apXMBa.



4.2.19. BeIinosHATh 3aKOHHbIE TpeboBaHMsI paOOTHUKOB apX1uBa, OXPaHHOM U
MTOKapHOM CJTY>KO apXuBa.

4.2.20. I1penbsiBAsITH COTPYAHUKY OXPAHHOM CJTY3KObI apXyBa IO ero TpeboBaHMIO
MMeEIOIIMeCs Y IOJIb30BaTesIsl MaTepyasibl U IIpeaMeThl, YKa3aHHbIe B MOIITYHKTE
4.1.16 Ilopsnxa.

4.2.21. I1lpu KonupoBaHUM e, HOKYMEHTOB, IeYaTHbIX U3IaHUI TeXHUUECKUMU
cpenCcTBaMM apXMBa yKas3bIBaTb Py OOPMJIEHMM 3aKa3a Ha KOIMPOBaHME
repeyeHb KOMMPYEMbIX JIeJ1, JOKYMEHTOB, IIeYaTHbIX U3JaHMI C YKa3aHUEM MX
apXMBHBIX IIN(PPOB, 06beMa KOIMMPOBAHMS, KOJIMUECTBA IK3EMILISIPOB, BUAA
KOIIMI, TEXHUYECKMX ITapaMeTPOB KOIMMPOBAHMSI.

4.2.22. ITpu caMmoCTOSITETbBHOM KOMMPOBAHUM JieJl, TOKYMEHTOB, ITeUaTHbIX
M3OAaHMM 3aK/II0YaTh JOTOBOP C apXMBOM Ha OPraHM3allMI0 KOMMMPOBAHMS JIeT,
ITOKYMEHTOB, II€UaTHBIX M3OaHNI COOCTBEHHBIM TEXHNUYECKUM CPEICTBOM UJIA
apeHIyeMbIM TeEXHUUYECKUM CpPeJICTBOM apxXMBa.

4.2.23. [Ipou3BOAUTh CAMOCTOSITEJIbHOE KOMMPOBaHMe COOCTBEHHBIM TEXHUUECKUM
CpeICTBOM MJIM apeHIyeMbIM TEXHUUECKUM CPeACTBOM apXuBa Jiejl, JOKYMEHTOB,
MevyaTHbIX U3TaHMIA B CIIELMaIbHO OTBeI€EHHOM(-bIX) apXMBOM IJISI 9TUX lieJiel
MecTe(-ax), B MPUCYTCTBUM pabOTHMKA apXMBa, KOTOPBIM 0becreunBaeT
TIOJITOTOBKY [IeJ1, JOKYMEHTOB, ITeYaTHbIX U3TaHMI IJIS1 KOMMPOBAHUS U UX
COXPaHHOCTD B IPOIIECCe KOMMPOBAHMSI, KOHTPOJIb 3a COOJIIOIEHMEM YCIOBUM
KOIMPOBAHMSI.

4.2.24. Victionb30BaTh MPY CAMOCTOSITEJTBHOM KOIMPOBAHMUM COOCTBEHHOE
6eCKOHTaKTHOE MOOMIbHOE KONUPYIOILee TEXHNUYECKOe CPeICTBO 6e3 IITaTUBOB,
ChEMHBIX OObEKTMBOB M OCBETUTEIBHOTO 000pYymoBaHus (Harpumep, TeaedoH,
doToanmapar, IJIaHIIIEeTHbII KOMITbIOTEP) C BBIKIIOUEHHBIMY (QYHKIVSIMU
BCIIBILLIKY ¥ TIO/Ia4/ 3BYKOBBIX CUTHAJIOB. 3arpelaeTcs MpuMeHeHe COOCTBEHHbIX
KOHTAKTHBIX TEXHUYECKUX CPEICTB (B TOM UMCJIe, pyUYHbIe, IIJIAHILIETHBIE,
MIPOTSDKHBIE CKaHEePhI, KOMMUPBHI), GUKCUPYIOIINUX U MPVKUMHBIX YCTPOMCTB,
MTOAPYYHBIX CPEICTB U GU3NUYECKMUX YCUIIUI, KOTOPbIE OKA3bIBAIOT HETaTUBHOE
BJIMSTHME Ha (QU3MUECKOe COCTOSIHME [IeJT, JOKYMEHTOB, ITeUaTHbIX M3IaHNA.

4.2.25. He ocyl1eCTB/ISITh CAMOCTOSITE/IbHOE KOMMPOBaHMe MOIIMHHIKOB e,
IOKYMEHTOB, IT€UaTHbIX M3TaHWN:

MMeroIMx Konuu GoHAa MoJIb30BaHMSI;
OTHECEHHBIX K KaTeropmm ocobo IeHHbBIX;

MIPU3HAHHBIX HAXOSIIMMICSI B HEYIOBJIETBOPUTETLHOM (PU3MUECKOM COCTOSIHUY B
COOTBETCTBUM C TTOPSIAKOM IIPU3HAHMS JOKYMEHTOB APXMBHOIO (OHIA
Poccuiickon Denepaniyy HaXOASIIMMUCS B HEYIOBJIETBOPUTETBHOM (QU3MUECKOM
cocTosHMmn'>;
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C yracarouyM TeKCTOM, IIPY HAJIMUMM IIATMEHTHBIX IISITEH, KOPPO3UM KeJIe30-
raJUIOBBIX YePHMJI, HAPYIIEHMs CBSI3M KPaCOYHOI'O CJIOSI C OCHOBOM
(pacTpeckuBaHMe, OCBIIN, IIOPOIIIEHN)E), Ha JIOMKOI OyMare, Ha KaJibKe, MMEIOIINX
CypryuYHble ¥ BOCKOBBIE ITeuaTy, IOBpesKIeHMe mmepervieTa (packoJyi 6J10Ka,
HapylleH)e IIUTbs, BbIIaJIeHNe JIMCTOB), KOPEIIIOK, KOTOPbI He TTO3BOJISIET
PACKpBITh 1eJI0 Ha POBHOV MOBEPXHOCTHM, HE MIPUUYMHSIS IIPY 3TOM IOBPEKAEHUM
nepervieTy ¥ caMOMYy JeJTy.

4.2.26. YKa3spIBaTh IIpy ITyOMKAIIUK [IeJ1, JOKYMEHTOB UX apXUBHbIe I PHI.

4.2.27. TlpemocTaBiiaTh apxuBy Oubmorpaduyecke qaHHble MyOMKalyi, agpeca
MHTEpPHET-PeCyPCOB, MOJTOTOBJIEHHBIX C UCIIOJIb30BAHMEM [IeJI, JOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K HUM, MIeYaTHbIX MU3ITaHUM, HAaXOISIIMXCS Ha
XpaHEeHU! B apXuBe.

IIpunoscenue k Ilopsiodky
(pekomendyemvlli obpaseu)

HasBaHue rocygapcTBeHHOro (MyHUIIUIIAJILHOT0) apXuBa

Ileno monb3oBaTesss Ne

AHKeTta I10/Ib30BaTe/1s, pa60Ta101uero B UMTA/IbHOM 3aJie

1. ®ammnusa

2. Uma

3. OTyecTBO (MpU HATMYMN)

4. lata
POKOEHUS

5. I'pakmaHCTBO




6. MecTo paboTsl (yuebbl) 1 JOIKHOCTD (TIPY HAJIMUMN)

(nonHoe HazeaHue yupexcoeHus, €20 NoUmoawblil U adpec 31eKmMpoHHOU nNoumol,
menegon)

7. Obpa3oBaHue, yueHOe 3BaHMe, yueHasl CTeleHb (ITPY HaJIu4Ium)

8. OcHoBaHMe AJ151 MpOBeIeHMS UCCIeTOBaAHMS

(HanpaeﬂeHue opeaHu3auuu uiu no Jud4Homy 3aﬂ6ﬂ€HU}O)

9. Tema, XpOHOJIOTMYECKME PAMKI

10. Ienpb paboTsr

11. Agpec perucrpanym 1o MecTy >XUTeJIbCTBA (ITpeObIBaHMs)

12. Agpec dakTnyeckoro mpoxmuBaHMs

13. Homep koHTakTHOTO TesedoHa (TIpy HaaUuMn)

14. Agpec 371eKTpOHHOM MOYTHI (TIPY HATMYUMMN)




15. Bun, cepust, Homep 1 aTa JOKYMEHTA, YIOCTOBEPSIOIIErO JMUYHOCTD, 8 TAKKE
opras,
BBIJIABIINIA TOKYMEHT

16. ®ammmst, MMsI, OTYECTBO (IIPU HAJIMUMM) COITPOBOKIAIOILIErO JIUIIa

O0s3aTe/IbCTBO-COTJIallIeHNe

(bamunus, ums, omuecmeo (hpu Haruuuu))

o3HakoMIeH ¢ [TopsimKoM MCITO/Ib30BaHMSI apXUBHBIX TOKYMEHTOB B
rOCyIapCTBEHHbIX M MYHUIIUITAJbHBIX apXuBax Poccuiickon @enepalinu,
yTBepsKaeHHbIM ITpukaszoM Pocapxusa ot 01.09.2017 Ne 143, 1 06s13y10Ch €ro
BBITIOJTHSITD.

S1 coryacen Ha 06pPabOTKY MOMX MEPCOHAbHbBIX TAaHHbBIX, YKA3aHHBIX B aHKETe,
TTOCPENCTBOM BHECEHMS B MH(POPMAIMOHHYIO 6a3y JaHHbIX, B COOTBETCTBUM C
®enepanbHbiM 3aKOHOM OT 27.07.2006 Nel52-D3 «O nepcoHaIbHBIX IAHHBIX >
O6s3y10Cch COOJMIOATh PESKUM KOH(PUIEHIIMAIBHOCTY B OTHOILIEHMM CTaBIIIEl MHe
M3BECTHOM MH(GOpMaIINM, MCIIO/JIb30BaHMe 1 PaCIPOCTPaHeH e KOTOPOu
OrpaHMUEeHO 3aKOHOAaTebcTBOM Poccuiickon @emepanyn.

« » 20 r.

noonucws



https://archives.gov.ru/documents/other/2017-order-use-documents.shtml#05

donxcHoCmMb, COMpPYOHUKA
apxuea noonucse pacwugposka noonucu

« » 20 .

[*] O6s3aTeNbHO 1S 3aTI0JTHEHNS.

[**] Ob6s13aTesIbHO [IJIsT 3aIIOJTHEHNS B CTy4Yae TOCeIeHMsT YNTATbHOTO 3aj1a apXuBa
C COIPOBOKIAIOLLIMM JIMLIOM.

[1] Cratbs 25 @enepanbhoro 3akoHa ot 22.10.2004 Ne 125-03 «O6 apxuBHOM
neine B Poccuiickoin @epepaunm» (CobpaHne 3akoHoAaTe bcTBa Poccuiickon
®depeparyu 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, cT. 2253; 2010, Ne 19, ct. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611;
2014, Ne 40, ct. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, c1. 1317, Ne 22,

ct. 3097; 2017, Ne 25, ct1. 3596).

[1.1] 'naa XIV [IpaBua opranusaiyy xpaHeHusl, KOMILIEKTOBaHMS, yyeTa U
MCII0JIb30BaHMs IOKYMeHTOB ApxuBHOTo doHna Poccuiickon Denepaiiu u
OPYTUX apXUBHbBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX ¥ MYHULIMTIATbHbBIX apX1Bax,
My3esx 1 6ubMoTeKax, HayUHbIX OPraHU3alsIX, YTBEPKIEHHbIX MPUKa30M
PocapxuBa ot 2 mapta 2020 r. Ne 24 (3apeructpupoBad MuHiocrom Poccun

20 mapta 2020 r., peructpaimodsbiii Ne 58396).

(8 pedaxyuu npuxasa Pocapxusa om 9 utonusa 2021 2. Ne 51)

[2] ITopnyukT 13 nyHkTa 6 [losnoxkenus o PefgepabHOM apXMBHOM areHTCTBE,
yTBepkaeHHoro Ykasom Ilpesunenrta Poccuiickoin @eneparmn ot 22.06.2016
Ne 293 «Bompocbt DepepasibHOro apxmMBHOro areHTcTBa» (CobpaHne
3akoHopareabcTBa Poccuiickon @eneparm 2016, Ne 26, ct. 4034).

[3] ITopnmyukTel 1, 2 myHkTa 6 [Tonoskenus: o DenepaibHOM apxMBHOM areHTCTBe,
yTBepsKaeHHoro YkasoMm IIpesumenTta Poccuiickon @eneparyn ot 22.06.2016 Ne
293 «Bompocer DenepanbHoro apxuBHoro areHTcrBa» (Cobpanne
3akoHopareabcTBa Poccuiickon @eneparm 2016, Ne 26, ct. 4034).

[4] Ipukas ®PenepanbHOro apxuBHOro areHTcTBa OT 25 MioHs 2020 1. Ne 75 «0O6
yvTBepkaeHun ITopsaaka npusHaumusa JoKyMeHToB ApxuBHoro douna Poccuiickon
Depmepaly, HAXOOAIIMMUCS B HEYIOBJIETBOPUTEIbHOM (DM3MUECKOM
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cocTosiHUM» (3apeructpupoBad MuHioctom Poccun 4 aBrycra 2020 r.,
perucTpaiyoHHbIi Ne 59164).

(8 pedaxyuu npuxasa Pocapxusa om 9 utonus 2021 2. Ne 51)

[5] Co6panne 3akoHomatesibctBa Poccuiickoit @emeparym 2006, Ne 31, cT. 3451;
2009, Ne 48, ct. 5716; Ne 52, c1. 6439; 2010, Ne 27, ct1. 3407; Ne 31, cT. 4173,
4196; Ne 49, ct. 6409; 2011, Ne 23, cT. 3263; Ne 31, cT. 4701; 2013, Ne 14,

cT. 1651; Ne 30, ct. 4038; Ne 51, cT. 6683; 2014, Ne 23, cT. 2927; Ne 30, cT. 4217,
cT. 4243; 2016, Ne 27, c1. 4164; 2017, Ne 9, cT1. 1276, Ne 31, cT. 4772.
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